CHURCH MEETING MINUTES


1. Call to Order
The meeting was called to order by the Chairperson at the designated meeting location.

2. Opening Prayer
The opening prayer was led by the assigned member.

3. Attendance
Present Members:
______________________________________________________________
Absent Members:
______________________________________________________________

4. Approval of Previous Meeting Minutes
The minutes of the previous meeting were reviewed and approved as presented.

5. Reports
a) Pastor's Report:
________________________________________________________________
b) Treasurer's Report:
________________________________________________________________
c) Committee Reports:
________________________________________________________________

6. Old Business
Discussion of ongoing matters and updates from previous meetings:
________________________________________________________________

7. New Business
Introduction and discussion of new matters to be addressed:
________________________________________________________________

8. Special Announcements
Important announcements by members or leadership:
________________________________________________________________

9. Action Items
Summary of decisions made and tasks assigned:
	Action Item
	Responsible Person
	Deadline

	 
	 
	 

	 
	 
	 

	 
	 
	 



10. Adjournment
There being no further business, the meeting was adjourned at __________________________.

11. Closing Prayer
The closing prayer was led by the assigned member.


	Chairperson
	Secretary

	

Signature: _________________________
	

Signature: _________________________

	Name: ________________________________
	Name: ________________________________
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